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	Manager name (please identify Mr/Mrs/Miss/Ms):
	
	Your position:
	

	Company
	

	Contact email
	

	Employee name:
	
	Date completed:
	

	Contact Telephone No.
	
	
	



Thank you for completing this questionnaire. It is very helpful to have feedback on what the employee finds more challenging from more than one perspective. Everything you include in this response will be treated entirely confidentially and only used to form a more complete picture of the individual being assessed. 



General Information

	Please provide a very brief description of the individual’s job, the priorities in it and any particular pressure points or key performance criteria.




What are the individual’s key strengths as highlighted in a recent appraisal? 


	

	
In General Terms, what difficulties do you think the individual’s experiences at work?









Specific Issues

Dyslexia and other SpLDs generate different strengths and difficulties for every individual. To further inform our professional assessment, please can you indicate where you have observed challenges arising for this individual within the workplace. The following is a list of areas which can may be challenging for individuals. 

	Level of difficulty
	No Difficulty
	Minor
	Moderate
	Considerable

	Reading

	Following written instructions
	
	
	
	

	Following technical manuals
	
	
	
	

	Quickly getting the gist of documents
	
	
	
	

	Detailed comprehension at speed
	
	
	
	

	Recalling what has been read
	
	
	
	

	Writing tasks

	Spelling
	
	
	
	

	Handwriting
	
	
	
	

	Expressing ideas in writing
	
	
	
	

	Writing memos, emails, letters
	
	
	
	

	Drafting complex material fast
	
	
	
	

	Writing reports
	
	
	
	

	Organisation

	Planning work schedules
	
	
	
	

	Meeting deadlines
	
	
	
	

	Keeping papers in order
	
	
	
	

	Working efficiently
	
	
	
	

	Memory and Concentration

	Following oral instructions
	
	
	
	

	Remembering Messages / Appointments
	
	
	
	

	Concentrating for long periods
	
	
	
	

	Speech and Comprehension

	Following a conversation
	
	
	
	

	Contributing to a discussion
	
	
	
	

	Presenting thoughts succinctly
	
	
	
	

	Mathematical skills

	Copying numbers
	
	
	
	

	Tabulating numbers
	
	
	
	

	Doing arithmetic calculations
	
	
	
	

	Following a sequence/procedure
	
	
	
	

	Checking data
	
	
	
	



	Visio – Motor Skills

	Inputting data on computer/calculator
	
	
	
	

	Analysing complex visual arrays, 
e.g., maps, graphs, tables of figures
	
	
	
	

	Getting bearings in large or complex buildings
	
	
	
	

	Sequencing

	Filing
	
	
	
	

	Retrieving files
	
	
	
	

	Looking up entries in dictionaries/directories
	
	
	
	



Further Information

	Please provide any further information which you feel may be relevant.
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